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Log into Eduphoria

Select Workshop
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Select Course Registration / eCourses
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Select the desired Proficiency eCourse (Proficiency C1M1 [Course 1/ Module 1])
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Click Register
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Click OK
[image: ]

You are registered.
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To begin the eCourse, Click on My Portfolio
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Click on the eCourse you would like to start.  The eCourse opens to the Overview tab.
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Click the Course Content Tab.  Then click the Chapter View Button.
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Select the Topic to view.
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Check at the top to see any files attached to the topic (View Topics).
NO TOPIC FILES ATTACHED			        TOPIC FILES ATTACHED
[image: ][image: ]
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If files are attached, click the Attachment to View.  It may be a video or a PDF file.  The Attachment opens.
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At time there may be more information for you on the Instructor Notes Tab.  Be sure to check for notes and/or files to help with the project.

[image: ]

Double click the attachment to open.
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[bookmark: _Toc245262562]Discussion Posts

At times throughout the Proficiency eCourses, you will be asked to make a post to the Discussion Board.  Begin by clicking the Discussion Tab.

[image: ]To make a post under the Word Processing in the Classroom heading, first click on the Heading. The posts under that heading will then show.

[image: ]
To enter a comment for that post, click the Reply button.  Enter your comment and click Save.
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Your post shows under the Heading.
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To Create a NEW POST, click the New Thread button.
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Throughout the eCourse you will need to upload your task documents for the Assessment.  Because the files will be used throughout the eCourse you will need to know where your documents have been saved.  I suggest making a folder for the Proficiency eCourses on your Z drive.  You can set the folder up for each of the courses one through three.  You may also want to make a CD of your files for your records.

To upload the document for the eCourse, click on the Assessment topic.  Click the Attach File link. You will need to do each document separately.  The eCourse is set up to allow you to upload the number of documents for that eCourse.
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Click the Browse button.  Navigate to where the file is saved.  Highlight the document title and click open.


[image: ][image: ]       




Enter a description for the file and click Attach File.  The file has been uploaded.  
[image: ][image: ]


After attaching all files, click Score Assessment and close the window.    Notice that you now have a check mark for the chapter.  
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To complete the eCourse click the Request Credit button. Congratulations you are done.  
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Credit for the eCourse is pending review.
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You will receive an email when you receive credit.  

[image: ]

The Proficiency Tech Bucks have been added to your account.
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As you complete the Proficiency eCourses, you will accumulate Proficiency Tech Bucks.  Your Tech Bucks can be spent in the Shopping Cart.  The more Proficiency eCourses you complete the more Tech Bucks you have to spend for your classroom.  You decide which items you want to purchase.
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